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1. OO011He ONM0KEHUS

1.1. Hacrosiiee nojioxkeHUE perJaMeHTUPYET AeATeabHOCTh Onbnmmoreku MOY
NPMO «bonbmeronoycruenckass OOIL» (manee — oOpa3oBarenbHas
OpraHU3aIus).

1.2. Hacrosiiee mojoxkeHue pa3pab0TaHO B COOTBETCTBUU ¢ DeaepalibHbIM
3akoHOM oOT 29.12.2012 Ne 273-®3 «0O06 ob6pazoBanun B Poccuiickoi
@enepaunn», npukazom MuskyiaeTypsl oT 08.10.2012 Ne 1077 «OO06
yrBepxkaennn  [lopsaka ydera  TOKyYMEHTOB, BXOIAIIMX B  COCTaB
O6ubaroTeyHoro GpoHaa» ¢ yuerom nucbma MunoOpaszoBanus ot 23.03.2004 Ne

14-51-70/13 «O [TpumepHOM MOJIO’KEHU U 0 o6ubnanoTeke
0011e00pa3oBaTeIbHOTO  YUPEKIACHUS»,  METOAUYECKUX  PEKOMEHIAITUi
OI'BHY «HIIb WM. K. Y IIMHCKOr0» oT

31.05.2017, pexomenaanuii MUHKYJIBTYpBl  OT 12.09.2017 no  pabore
OMOMMOTEK C JOKYMEHTaMH, BKJIIOYEHHBIMH B (eAepalbHbIil  CIHCOK
HKCTPEMHUCTCKUX MaTEpUAIOB.

1.3. bubnuoreka co3maHa B 1ensAX OOECHeYeHUs IpaBa YYaCTHUKOB
oOpa3oBaTeNpHOr0 Ipolecca Ha OEeCIUIaTHOE IM0JIb30BaHHE OHOIMOTEYHO-
MH(POPMALIMOHHBIMU PECypCaMHu.

1.4. [lopsanox moiab30BaHUS MUCTOUYHMKAMU MH(OpPMAlUU, [EPEeUYeHb OCHOBHBIX
YCIIYT M YCTIOBHS WX MPEIOCTABICHUS OMPEICISIFOTCS HACTOSAIIUM MOJI0KCHUEM
0 OuUOIMOTEKE W NpaBWIAMH TIOJb30BaHUS OHOIMOTEKOH, YTBEPKIACHHBIMU
PYKOBOAHUTENEM 00pa30BaTeIbHON OpraHu3aIlny.

1.5. Opranuzanusi OOCIy>KMBaHUSI YYaCTHHUKOB 0OOpa30BaTEILHOTO Mpoliecca
MPOU3BOJUTCS B COOTBETCTBMM C TPaBUJIAMU TEXHUKH O€30MaCHOCTH U
MPOTUBOMOXKAPHBIMH, CAHUTAPHO-TUTUCHHYECKUMHU TPEOOBAHHSIMH.

2. lenu, 3anaumn, pyHKIUN OMOINOTEKN

2.1. enu 6GMOIMOTEKH COOTBETCTBYIOT LIENSIM 00pa30BaTEIbHONW OpTraHU3aIluu
U BKJIIFOYAIOT B ce€0s1 B TOM yucie: GopMUpOBaHUE OOIIEH KyJIbTYPhl JUUHOCTH
oOyuaromuxcs Ha OCHOBE YCBOEHUS coJiepKaHus OCHOBHBIX
0011e00pa3oBaTeNbHBIX MPOTPAMM, HX ajanTaius K JKU3HU B OOIIECTBE,
CO3/IaHH€ OCHOBBI JJIi OCO3HAHHOTO BbHIOOpPAa M MOCIEAYIOIIErO0 OCBOEHUS
npodeccruoHaIbHBIX o0Opa3oBaTeIbHBIX pOTpamMm, BOCIIMTaHUE
IPaXXTaHCTBEHHOCTH, TPYI0JII00MS, YBAXKCHHS K MpaBaM U CBOOOIaM YeJIOBEKa,
MOO0BH K OKpyXkaromei npupoae, Ponune, cembe, (popmMupoBaHue 370pOBOTO
o0Opasza >KU3HH.

2.2. 3agauamMu OMOIMOTEKH 00pa30BaTEIbHON OpPTaHU3AINY SIBIISFOTCS:
o0OecrieyeHne Y4YacCTHUKAM 0Opa3oBaTelIbHOIO Tmpolecca — oO0ydaroummcs,
neJaroruyeckuM  pabOTHUKAM, POJIUTENSIM (3aKOHHBIM  IPEACTaBUTENSM)
oOyyaronuxcs (Jajnee — Mojb30BaTeIsIM) — JOCTyIa K MHPOPMALIUU, 3HAHUSM,
uesiM, KyJIbTYPHBIM IIEHHOCTSIM MOCPEICTBOM MCIIOJIb30BaHUsI OMOIMOTEYHO-
MH()OPMAITMOHHBIX PECYPCOB 00pa30BaTEIHLHON OPTaHU3AINY;

BOCIIMTAHUE KYJIbTYpPHOTO U TPaKJAHCKOTO CaMOCO3HAHHSA, IOMOIIb B
COLIMAJIM3aIuU 00yYaroerocs, pa3BUTUN €ro TBOPUYECKOTO MOTEHIINAIA,;



npuBjiedYeHUEe OOydYaromMxcsi K CHUCTEMaTUYeCKOMY YTEHHUIO  y4eOHOi,
XYJI0°)KECTBEHHOM, HAyYHO-TIOMYJIIPHOM JINTEpaTypHI;

COJICUCTBHE PA3BUTUIO TMO3HABATENbHBIX HMHTEPECOB M  CIOCOOHOCTEM
oOyyJarommxcs;

¢bopMHpOBaHHWE HABBIKOB HE3aBUCHUMOTO OHOJMOTEYHOTO MOJIb30BATENS,
oOy4eHHe MOUCKy, 0TOOPY U KPUTUUECKOM OlleHKE MHGOpMAIIHH;

COJICHCTBUE TEAArornYeckuM pabOTHHKAM B MOAOOpE HAYyYHO-METOIUYECKOU
JTUTEPATYphl, WHPOPMUPOBAHHWE O HOBBIX MOCTYIUICHUSX B OMOIMOTCUHBIN
ponz;

COBEpIICHCTBOBAHUE TMPEAOCTABISIEMBIX OHOJIMOTEKONH YCIyr Ha OCHOBE
BHEJIPEHUSI HOBBIX WH()OPMAIMOHHBIX TEXHOJOTUHA W KOMITBIOTEPHU3AIUU
OuOIMOTEeYHO-MH(POPMAIIMOHHBIX MPOIECCOB, (opMHpoBaHUE KOMQPOPTHOU
OMOIMOTEYHON CPEIBI.

2.3. bubnmnoTteka BBIMOIHAET cienytonme GyHKIUN:

2.3.1.  ®opmupyer ¢GoHx  OHOIMOTEYHO-UH(DPOPMALIMOHHBIX  PECYpPCOB
o0pa3oBaTeNnbHON OpraHU3aluu:

KOMIUJIEKTYET OCHOBHOM (POHJ Yy4eOHBIMU, XYHAOKECTBEHHBIMU, HAyYHBIMH,
CIIPaBOYHBIMU, MIEIATOTUYECKUMH ¥ HAYYHO-TIOMYJIIPHBIMU JOKYMEHTAMH;
y4acTBYeT B KOMIUIEKTOBAaHUH CHEIHMAIU3UPOBAHHOTO (POHIA YUYeOHUKAMH W3
guCcia BXOAAMMX B (eaepalbHBIA TEPeUYeHb YYCOHHKOB, TOMYMIEHHBIX K
MCIIOJIb30BAaHUIO TIPY peATM3aINHA UMEIOIINX TOCYAapCTBEHHYIO aKKPEIUTAIIIO
o0Opa3oBaTeNbHBIX MPOTPAaMM HAYaIbHOTO OOIIEr0, OCHOBHOTO OOIIEro,
cpenHero ooOmero oOpa3oBaHHs, U y4€OHBIMU MOCOOHMSIMH, JOMYLIEHHBIMH K
MCIIOJIF30BAaHUIO MIPH PEAIU3alMN YKAa3aHHBIX 00pa30BaTeNIbHBIX IPOrPaMM;
akKKyMyJnupyeT (oHJ JOKYMEHTOB, CO3/1aBa€MbIX B 00pa30BaTeIbHOU
opranuzanuu  (myOnaukamuii u  paboT  megaroroB  o0pa3oBaTENbHOU
OpraHu3alliU, JTYUIINX HAYYHBIX padoT U pedepaToB yUyaIuxcs u ap.);
OCYIIECTBIISIET pa3MeIIeHUE, OPTAHU3AIUI0 U COXPAHHOCTh JOKYMEHTOB;
OpraHu3yeT W BEIET CIPaBOYHO-OMOIMOTpaduueckuii ammapar: KaTajloru
(asipaBUTHBIN, CHUCTEMATHYECKUI), KAPTOTEKU (CUCTEMATHUUYECKYI0 KapTOTEKY
cTaTel, TeMaTUYECKUE KapTOTEKH), DJIEKTPOHHBIN Karaysor, 0a3bl JaHHBIX IO
npoduIio 06pa3zoBaTENIBHON OpTraHU3aAIIHH.

2.3.2. OcymectBisier auddepeHinrupoBaHHoe OMOIMOTEUHO-UHGOPMAIIMOHHOE
o0cy)KUBaHUE O0YyYAIOIINXCS:

MpenocTaBsgeT HPOPMAITMOHHBIE PECYpPChl Ha Pa3IMYHBIX HOCUTEIAX;
OpraHmzyeT oOydeHHe HaBbIKaM HE3aBHUCHUMOTO OMOIMOTEYHOTO IMOJIb30BATENs
U moTpeduTens uHGOpPMAIMH, COACHCTBYET WHTErpAllMM KOMILIEKCA 3HAHHM,
YMEHUH U HaBBIKOB paOOThI ¢ KHUTOM U MH(pOpMaIIHEil;

OKa3bIBaeT MH(POPMAIMOHHYIO TOEPKKY B PEIICHUH 3a/]a4, BOSHUKAIOIINX B
mpoiiecce y4eOHOM, camMoo0pa30BaTEIbHOM ©  JIOCYrOBOM  JIESITEIBHOCTH
oOydJaronmxcs;

OpraHU3yeT MacCOBBIE MEPOIPUSITHS, OPUCHTUPOBAHHBIC HA PA3BUTHE 00IIEH U
YUTATEIBCKON KYJIbTYpPhI THYHOCTH;



COJICUCTBYET MEarornyeckuM pabOTHUKAM B OpraHU3alMU 00pa30BaTEIbHOTO

npoliecca U Jocyra 00y4aronuxcsl.

2.3.3. OcymectBisier auddepeHupoBaHHOe OUOIMOTEUHO-UH(OPMAIIIOHHOE

o0cy>KMBaHUE MEeIarornuyecKux paboOTHUKOB:

BBISIBIISIET HMH(OpPMAIMOHHBIE TMOTPEOHOCTH U YIOBJIETBOPSET 3alpoOChI,

CBSI3aHHBIE C 00yYeHUEM, BOCITUTAHUEM 00YyYaroUIUXCsl;

COJICHCTBYET MPOQPECCHOHATBHON KOMIIETEHIIMU TMEAaroroB, MOBBIILICHUIO

KBATH(UKAIIMH, IPOBEACHUIO aTTECTAIUH;

OCYIIECTBIISIET TeKyliee nHpopmupoBanue (U MHGOPMAIIH, 0030PhI HOBBIX

MOCTYIUICHUHN U TyOJIMKAIIiA);

CHOCOOCTBYET MPOBENCHUIO 3aHATUN MO (OPMUPOBAHHIO WHGOPMALMOHHON

KyJIbTYpbl OOYYarOIIMXCS, SBISETCS 0a30¥ M7 MPOBEACHHS MPAKTHICCKUX

3aHATUN TI0 paboTe ¢ HH(GOPMALIMOHHBIMU PECYpPCaMHU.

2.3.4. OcymectBiser auddepeHupoBaHHOe OUOIMOTEUYHO-UH(OPMAIIMIOHHOE

oOciy>KuBaHUE poAUTeNeH (3aKOHHBIX MPEICTABUTENIEH ) 00yUYatOIUXCS:

yIOBJIETBOPSIET  3alpoChl MOJb30BaTeaeil U UHOOPMUPYET O HOBBIX

MOCTYIUJICHUSIX B OMOIHOTEKY;

KOHCYJIbTUPYET IO BOMPOCAM OpraHU3allud CEMEWHOIro YTEHHS, 3HAKOMHUT C

uH(popMaIreit Mo BOCIIUTAHUIO JIETEH;

KOHCYJIbTHUPYET MO BOIIPOCAM YUEOHBIX U3JaHUM JJI1 00yYarOIUXCsl.

3. Opranuzanus 1eaTeIbHOCTH OUOINOTEKH

3.1. OOmee pyKOBOJICTBO JACATEILHOCTHIO OUONIMOTEKH OCYIIECTBISET

PYKOBOAMTENH 00pa30BaTeNIbHON OpraHU3aIiH.

3.2. HemocpeACTBEHHOE€  PYKOBOACTBO  OHMOJMOTEKOM  OCYIIECTBIISICT

OuOIMOTEKaph, KOTOPBIM Ha3HA4aeTcs PYKOBOAMUTENEM OOpa30BaTEIbHOM

OpraHHU3aIiH.

3.3. bubnuoTekaps HeceT OTBETCTBEHHOCTD B MpeEesiax CBOCH KOMIIETEHITUH 3a

OpraHU3aIMIO U PE3YyJIbTAThI NEATETLHOCTH OUOIMOTEKH.

3.4. bubnuorexkapp pa3palbaTbiBa€T U  TPEJACTABISACT PYKOBOJIUTEIIO

o0pa3oBaTeNnbHON OPraHU3allMy Ha YTBEPKIECHUE CIEIYIONNE JOKYMEHTHI:

MOJIOKEHHE 0 OMOIMOTEKe, ITpaBUiIa MOJIb30BaHUS OMOITMOTEKOM;

MIOJIOKEHHE O TUIATHBIX yCIyrax OuOIuOTeKu;

MJIAHOBO-OTYETHYIO JOKYMEHTAITHIO.

3.5. B coctaB OMOJIMOTEKN BXOIUT:

a0OHEMCHT;

YUTAIBLHBIN 3aJI;

OT/ie]1 Y4eOHUKOB;

oT/ieJ1 UHPOPMAITMOHHO-O1OIMorpaduuecKoil paboThI;

MearaTeKa.

3.6. bubnuoreyHo-uHPOpMaIMOHHOE OOCTYKMBAaHUE OCYUIECTBIAETCS B

COOTBETCTBHUM C IUIaHAMU pPabOThl OHOMUMOTEKH U PEKUMOM PaOOTHI

00pa3oBaTeIbHON OpraHU3alliH.

3.7. Pexum paboThl OMOIMOTEKH oOmpenensiercs OMOIMOTEKapeM C y4eToM

pexumMa paboTel oOpa3oBaTenbHOW opraHu3zanuu. OauH pa3 B MecHll
4



OpeaycCMaTpUBAETCSd  CAaHUTApHBIM  JI€Hb, B  KOTOpPbIM  OOCIy>KHBaHHUE
M0JIb30BaTENIeH HE TPOU3BOIUTCS.

4. Y4eT MoCTyIJICHUS ¥ BBIOBITHS IOKYMEHTOB OMOIMOTeYHOTO (pOHIa

4.1. Ilpuem noKyMeHTOB B (pOH]T OMOIMOTEKH BKIIIOYAET CIASAYIOIINE ONepaliu:
CBEpKa MOCTYIJICHUH C MEPBUYHBIM YYETHBIM JOKYMEHTOM (HaKJaJgHas, aKT),
BKJIFOUAIOIINM CIUCOK MOCTYIUBIIUX JTOKYMEHTOB;

COCTaBJICHME TEPBUYHOTO YYETHOTO JOKyMEHTa [JIsl TOCTyIUIeHUuN 0e3
CONIPOBOJIUTENIBHON TOKYMEHTALUU;

perucTpanus MOCTYNUBIIMX JOKYMEHTOB B  PETHCTpax CYMMapHOTO,
rpynnoBoro u uHauBuAyainbHoro yuera ('OCT 7.0.93-2015 «bubnuoreunsrii
donn. TexHomorusi GopMUPOBAHUAN ).

4.2. Tlpm mMOMOJHEHUH OCHOBHOTO OuMOIHOTEYHOrO (OHIA HEOOXOANMO
cobmonate TpeboBanus dDeaepanbHoro 3akoHa ot 25.07.2002 Ne 114-d3 «O
IPOTUBOJEHCTBUU IKCTPEMHUCTCKOMN NEATEIbHOCTH. JJOKYMEHThI, BKIIIOUEHHbIE
B DenepalibHBIA CIHUCOK HJKCTPEMHUCTCKUX MaTepuanoB (nainee — DCOM),
OMmyOIMKOBaHHBIN Ha oduIaILHOM calre MuHrocTa
(http://minjust.ru/ru/extremist-materials), —mnpuoOperaTh  3ampeiieHo, MpU
BBISIBJICHUU UX B (POHJE — U3bIMATh U3 IOCTYTIA.

4.3. Yaer u 06paboTKa JOKYMEHTOB OMOJIMOTEYHOTO (POH/IA.

4.3.1. Yuer u 00paboTKa JOKYMEHTOB OCHOBHOIO (DOHAA OCYIIECTBIISIETCS
WHANBUAYAIbHBIM  criocoOoM. CBeleHHMsT O TOCTYNHUBIIMX — TEYATHBIX
JOKyMeHTax BHOCATCS B «KHUTY cyMMapHOro ydera JOKYMEHTOB OCHOBHOTO
donmay.

[ToctynuBimm JOKYMEHTaM MIPUCBANBAIOT WHIUBUTy aJTbHBIN
PEruCTPallMOHHBIN HOMEpP (MHBEHTApHBIA HOMEp WJIM MHOM 3HAK, MPUHATHIN B
KaueCTBE PETHUCTPAIMOHHOTO HOMEpa, CUCTEMHBIM HOMEpP JUISl SJCKTPOHHBIX
JOKYMEHTOB) U IIU(P XpaHEHUSI.

Perucrpanmonnele  HoMepa U wmHUpsl  OTMEYAIOT B perucrpax
UHAMBUIYAJIbHOTO Yy4€Ta JOKYMEHTOB — HWHBEHTApHOM KHHUTE, KapTOTEeKe
pEeTUCTpaliy ra3eT, )KypHaioB, yYeTHOU 0a3e JaHHBIX.

Bce oax3eMIuiipsl NpUHATBHIX K3JaHui  mremnentorores.  llremnens ¢
HauMEHOBAHHUEM o0Opa3oBaTesIbHO OpraHu3alu JOJIKEeH OBbIThH
MPsAMOYTOJIbHOM (hOpMBI, pa3MepoM He Oouibliie yeM 1,5 x 4 cMm.

temnens cTaBUTCS Ha 000pPOTE€ TUTYJIBHOTO JHCTa (MPU OTCYTCTBUHU
TUTYJIBHOTO JIUCTAa — Ha MEPBOM CTpaHULE TEKCTa MOJ 3arjaBuem), Ha 17-i
CTpaHMIIE IOJ TEKCTOM B JIEBOM HWXHEM YNy M Ha 000pOTE Kaaoro
npunoxkenusi. Ha Opomrtopax W >KypHajax IITEMIIEIh CTAaBUTCS TOJBKO Ha
00JI0’KKE WJIM Ha NIEPBOIl CTPaHULIE TEKCTA.

CoctaB ocHoBHOTO (hoHJa PUKCHpyETCS B KAPTOUHOM ajipaBUTHOM KaTayiore, B
AJICKTPOHHOM 0a3e TaHHBIX OMOJIMOTEKH.

4.3.2. Yuet u o0paboTka cnenuain3upoBaHHoro Gonaa. Criennanu3upoBaHHbBIN
GoHI yYUTHIBAGTCA W XPAHUTCS OTACIBHO OT OCHOBHOTO OMOJIMOTEYHOTO

donma.



Y4eT [OKYMEHTOB CHEUUATIU3UPOBAHHOTO (OHIA, KaK MHOTO0IK3EMILISIPHON
JUTEPATYPhI, OCYIIECTBIISIETCS IPYNIOBBIM CIOCOOOM U oTpakaercst B «Kuure
CyMMapHOro ydyera ydeOHOTO (oHIa» M B KapTOTEKE PETUCTPAIIMOHHBIX
KapTOYeK.

Ha kaxnoe HanMeHOBaHME JOKYMEHTOB CIEIUAIM3UPOBAaHHOTO (oHaa
3aBOJUTCS OTJAENbHas yuyeTHas kaptouka. Kaprouku ¢ Oubiuorpaduueckum
ONMUCAaHUEM W3JaHUN YUYEOHHMKOB PACCTABISAIOTCA B YUYETHYIO KapTOTEKY IIO
KJlaccaM, a BHYTPH KJaccoB — Mo andaButy ¢paMuiInii aBTOPOB WMIIU 3arJIaBHi.
JIs KOHTPOJIST 32 COXPAHHOCTBIO YUYETHBIX KapTOYEK OHU PETUCTPUPYIOTCS B
«KypHane perucTpanuu y9eTHbIX KapTOueK YICOHHUKOBY.

Texnuueckass 00pabOTKa JOKYMEHTOB  IPEAYyCMATPUBAET  CIEAYIOIIHE
onepanuu:

MPOCTABJICHUE HA KaXXJIOM JOKYMEHTE IITEeMIeNsi OMOJIMOTEKH B COOTBETCTBUU
¢ MyHKTOM 4.3.]1 HacTOAIIEro MOJIOKEHNUS;

YCTaHOBJICHHE CPEJCTB 3allUThl OT YTpaThl (MAarHUTHBIA JATYMK, PAJAHOYHII,
WHOW BUJ MapKUPOBKH);

U3TOTOBJICHUE M TPUKPEIUICHHE K JOKYMEHTY macnopra ydeOnuka. [lacmopt
yueOHHKa TPUKICUBACTCS HA TOCIEAHEH CTpaHHuIle ydyeOHUKa. 3aroHSETCs
IIPU BbIJIaY€ YUTATEITIO.

VYyer cnennanu3upoBaHHOTO (POHAA MPEAyCMaTPUBAET OTPAKEHHUE €ro COCTaBa
B CIPaBOYHO-OMONHorpadguueckom anmapare OUOIMOTEKH, B TOM YHCIE B
AJIEKTPOHHOM 0a3e aHHBIX.

4.4. Bp1ObITHE JOKYMEHTOB OMOIMOTEYHOr0 (POHIA.

4.4.1. TlpuunHbl, IO KOTOPHIM JOKYMEHT MOET OBIThb BBIBEJICH U3 COCTaBa
OoubnnotreuHoro (oHaa, BKIIOYAIOT B TOM YHCIE BETXOCTh, J€PEKTHOCTH,
yCTapesocTh 1O COAEp)KaHHIo, yTpary. HckiroyeHue [TOKyMEHTa H3
O6ubmuoTeyHoro (oHga TPOBOAUTCS HA OCHOBAHMM aHAlU3a COCTaBa
6ubmmoTedyHoro (GoHaa ¥ pe3yIbTATOB €ro MPOBEPKH.

4.4.2. Tlop BETXOCTbIO JOKYMEHTa IOHUMAIOT PE3YJIbTAT €CTECTBEHHOIO
CTapeHus Win (PU3NIECKOTO U3HOCA JOKYMEHTA.

4.43. Tlon nedeKTHOCThIO JAOKYMEHTa TMOHMMAIOT YaCTHYHYIO WIIA TOJIHYIO
yTpaTy OKCIUTyaTallMOHHBIX KA4eCTB JIOKYMEHTa B pe3yJbTaTe BHEIIHETO
BO3JICVICTBUS.

4.4.4. Tlox ycTapenoCThiO MO COJICPKAHUIO MOHUMAIOT MOTEPI0 AKTYaJbHOCTH
TEMAaTUKHU, TOJTBEPXKIAeMYyH0  OTCYTCTBMEM  CIOpoca  4YMTaTeleil, He
BOCTpEOOBAHHOCTHIO B NEpEpaCcHpeICTICHUN U peaTnu3alii.

4.4.5. Tlog yrparo JOKyMEHTa TOHHMMAIOT €ro OTCYTCTBHE B (hOHE
OMOJMOTEKM TI0 TpPUYMHAM TIOTEPH, XHUILECHHS, OCICTBUNH CTUXUUHOTIO,
TEXHOTEHHOTO (B TOM YMCJIE XaKEpPCKOW aTakKu M HEBOCCTAHOBUMOTO COOS
ANIEKTPOHHOTO  OOOpYZOBaHWSI) WM  COLUMAIBLHOTO  Xapakrepa, IO
HEYCTAaHOBJICHHOW TTPUYHHE.

4.4.6. Ilpouecc uCKIOYEHUS JOKYMEHTOB U3 (QoHma OuOIMOTEeKH
OCYIIECTBIISIETCSL B COOTBETCTBHUM ¢ [lopsiakom ydeTa TOKYMEHTOB, BXOASIINX B



coctaB OmOMMOTEYHOro (HOHIA, YTBEPKIECHHBIM MPUKA30M MUHKYIBTYpPbI OT
08.10.2012 Ne 1077.

4.477. BpIObITHE JOKYMEHTOB OuHONMOTEYHOro (poHAA TPOU3BOIUTCA B
pesyibTaTe HMX  CIOHCAHUS  KOMHUCCHUEH, CO3JaHHOM  PYKOBOJMTENEM
o0pa3oBaTenbHON OpraHu3aIuy.

4.48. VYTunuzauus CHUCAHHBIX JOKYMEHTOB OubiamoreyHoro ¢doHzaa
MPOU3BOJUTCS B COOTBETCTBUU C 3aKOHOAATENHCTBOM PD.

5. [IpoBepka TOKyMEHTOB OMOIMOTEYHOTO (POHIA

5.1. IlnanoBas mpoBepka JTOKYMEHTOB OHOIMOTEYHOTrO (POHIA TPOBOIUTCS C
MEPUOIMYHOCTHIO OJIMH pa3 B MATh JIET Ha OCHOBAaHWU Tpaduka MPOBEPKH,
YTBEPKICHHOTO JTUPEKTOPOM IITKOJTHI.

5.2. BaemraHoBas TpoBepka  JOKYMEHTOB  OuOmmoTedHoro  ¢oHaa
MIPOU3BOJIUTCS B 00513aTEIILHOM MOPSJIKE:

Y BBISIBJICHUH (PAKTOB XHILEHUSI, 3JI0YIOTPEOICHHS I TTOPYU JOKYMEHTOB;
B Cly4yae CTUXUHHOrO O€ICTBUS, IMOXKapa WU JAPYIHMX Ype3BbIYAMHBIX
CUTYaIIHi, BI3BAHHBIX SKCTPEMAJILHBIMH YCIOBUSIMU;

IpYU peopraHu3aliy WK JUKBUIAIUKA 00pa30BaTeIbHON OpraHU3aINH.

5.3. IIpoBepka ¢GoHAa HA IPEAMET HAIUYUS B HEM JIOKYMEHTOB, BKIIOYEHHBIX B
OCOM, npoBOAUTCS:

P TIOCTYIUICHUH HOBBIX JIOKYMEHTOB B (DOHT;

CUCTEMaTHUYECKU (HE peXe OJHOIOo paza B TpU Mecsua) nyrem cBepku OCOM
CO cpaBO4YHO-OMOIMorpaduueckum anmnapatom GpoHaa OMOIUOTEKH.

5.4. Tlo utoram mNpoOBEpKH OMOIMOTEKApPh COCTABJISET aKT, MOJAMHUCHIBAET U
XPaHUT €ro B OMOJMOTEKE B TEUCHUE CPOKA, YCTAHOBJICHHOTO HOMEHKIIATYPOM
nen. Ecam xakue-To MOKYMEHTHI OTCYTCTBYIOT IO HEYCTAHOBJICHHOW MpUYWHE,
TO K aKTy TPHKJIAABIBACTCS MX CIIHUCOK, B KOTOPOM (DUKCHUPYIOTCS CBEICHUS O
KOJIMYECTBE JTOKYMEHTOB OWMOIMOTEYHOTO (POHIAa B HAIUYUU M KOJUYECTBE
OTCYTCTBYIOIIUX JOKYMEHTOB, B TOM YHCJIE€ TI0 HEYCTAaHOBJIEHHOW npuunHe. B
aKTe TAK)K€ YKa3bIBAIOTCS HOMEP M JlaTa aKTa MpeablayIel TPOBEPKH.

[Ipu BBIsIBJICHUH B MpoIiecce MpOoBEpKH (POHA OTCYTCTBYIOUIUX TIOKYMEHTOB U
HEBO3MOKHOCTH YCTAHOBJICHMSI BHUHOBHBIX JIMII YOBITKM TO HeJocTayam
CIUCBHIBAIOTCS B COOTBETCTBUU C ACHCTBYIOIINM 3aKOHOAATEIHCTBOM.

5.5. lns npoBepku O6uOIMoTeuHOro (poHAa 00pa3oBaTebHONW OpraHU3alluu Ha
NpeIMET HaIU4YUsi B HEM JIOKYMEHTOB, BKIIOUEHHBIX B @OCOM, B
00pa3oBaTeIbLHON OpraHu3alu COo3/JaeTcs crneruaibHas KoMuccusi mo cBepke
oubmuoreuHoro  ¢onga ¢ DeaepalbHBIM  CIHUCKOM  3KCTPEMHUCTCKUX
MaTepPHaJIOB, BBISABICHUIO, W3BATHIO W YHHUYTOXKCHHIO SKCTPEMHUCTCKUX
MmaTepuasioB (nanee — Komuccusi mo mpoBepke SKCTPEMUCTCKUX MaTepUalioB),
KOTOpasi CUCTEeMAaTHU4EeCKU (HE PeXe OJTHOTO paza B TPU MECSIa) OCYIIECTBIISIET
MpoBepKy Oubmmoreuynoro GoHaa 00pa3oBaTENbHON OpraHU3aIluy Ha MPEAMET
HaJU4Ms B HEM JOKYMEHTOB, BKIIOUEHHbBIX B PCOM, nytem cBepkun PCOM co
CIpaBOYHO-OMOIMOTrpadyecKuM armapaTom QoH/a.



I[Ipy BbBIABIEHUM JOKYMEHTa, BKIOYeHHOoro B @COM, Ha oTtamne
KOMIUJIEKTOBaHUS (DOHJA YKa3aHHBI JIOKYMEHT HE MOJIEKUT BKIIOUEHUIO B
OouboTeuHbIit PoHT 00pa30BaTEILHON OpPraHU3AIINH.
B cayuyae BbIBICHUS JOKyMeHTa, BKJIoueHHOro B ®OCOM wu  yxe
Haxojsmerocs B QoHAe OMONMMOTEKH 0O0pa3oBaTeILHON  OpraHHU3alllH,
JOKYMEHT MCKJII0YaeTCsl U3 OMOJIMOTEYHOro (POH/IA U TOIJICKUT YHUUTOKEHUIO.
6. [Topsimok moap30BaHusl OMOIMOTEKOM
6.1. 3amuce oOydaromuxcsi o0pa3oBaTEeNbHON OpraHu3aliu B OHMOIHOTEKY
MIPOU3BOAUTCS 10 CHMCOYHOMY COCTaBY Kjacca B MHJWBHIYyalbHOM IOPSJIKE,
NeJarornyeckux ¢ HMHBIX PAOOTHUKOB 0Opa3oBaTeNbHON OpraHU3alllH,
ponutenedl (MHBIX 3aKOHHBIX MPEACTaBUTENE) 00ydaromMXcs — MO MachopTy.
[lepepeructpamusi ToNb30BaTENC OUOMMOTEKH TPOU3BOAMUTCS €KETOJHO.
6.2. JlokymeHTOM, TMOATBEPKIAIOIIMM TMPABO TOJb30BaHUS OHOIUOTEKOM,
ABJISIETCS] YMTaTeNbekuil popmyisap. Uuratenbckuit popmyisap pukcupyer aary
BbIJIaUX TI0JIb30BATENIO JOKYMEHTOB U3 (POHIa OUOIMOTEKH U UX BO3BPAILICHUS
B OMOIMOTEKY.
6.3. Ilopsimok mosib30BaHusl AOOHEMEHTOM:
6.3.1. Tlomp3oBaTenu HUMEIOT MpPaBO NOJYYUTh Ha JOM U3 MHOTOTOMHBIX
U3JaHuil He OoJiee IByX JOKYMEHTOB OJJHOBPEMEHHO.
6.3.2. MakcumanbHble CPOKH IMOJIB30BAHUS JOKYMEHTAMH:
y4eOHHKH, Y4eOHbIE TOCOOUS — y4EOHBIN o,
Hay4YHO-TIOMYJIsipHAsi, MO3HABaTeIbHAsA, XyAOKECTBEHHAs JIUTepaTypa — OJIMH
MeCHLI,
MEPUOIMYECKHUE U3IaHUs, U3/IaHUS TTOBBILIEHHOTO cripoca — 15 nHei.
6.3.3. Ilonp30Barenn MOTYyT NMPOJIUTH CPOK IMOJIB30BaHUSA JTOKYMEHTAMH, €CIIH
Ha HUX OTCYTCTBYET CIIPOC CO CTOPOHBI APYTUX MOJIb30BATEIEH.
6.4. ITopsiioK MOIBL30BAHUS YUTAJIBHBIM 3aJI0M.
6.4.1. JlIokyMeHTbI, IpeIHa3HAYCHHBIC ISl pa0OThl B UATAIHLHOM 3ajie, Ha JIOM
HE BBIJJAIOTCHI.
6.4.2. DHUUKIONEINH, CIPABOYHHUKH, PEAKWE, LEHHbIE W HUMEIOIIUECS B
€IMHCTBEHHOM DJK3EMIUISIpE JOKYMEHTBI BBIIAIOTCS TOJBKO [JIsi pabOTHI B
YUTAJIBHOM 3aJI€.
7. IlpaBa u 00s13aHHOCTH OUOJTUOTEKH
7.1. PaboTHHKHN OMOJIMOTEKH UMEIOT IIPaBo:
CaMOCTOSITENTbHO BBIOMpaTh (QOPMBI, CPEACTBA M METOJbl OUOJIMOTEUHO-
MH(OpMAMOHHOTO 00CIyXKMBaHUs 00pa30BATEIBbHOTO M BOCIUTATEIHLHOTO
IPOLIECCOB B COOTBETCTBMU C LEISIMU U 3aJayaMH, YKa3aHHBIMU B YCTaBe
00pa3oBaTeIbHON OpraHU3alluy U MOJIOKEHUN 0 OMOJIUOTEKE;
MPOBOJUTh B YCTAaHOBJIECHHOM MOpPsJAKEe (aKyIbTaTUBHBIC 3aHSITHUS, YPOKU H
KPY)XKH OuOImoreuyHo-Oubamorpaduiyeckux 3HaHUNH W HHGOPMAIIMOHHOMN
KYJbTYpHI;
OTpeesaTh ICTOUHUKH KOMIUICKTOBaHUSI HH(GOPMAIIMOHHBIX PECYPCOB;
M3bIMaTh ¥ PEATM30BBIBATH JOKYMEHTHI U3 (OHIOB B COOTBETCTBUHU C
MHCTPYKLKEHN 10 yueTy 6ubanoreyHoro GpoHmaa;
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y4yacTBOBaTh B yIpaBi€HUU OO0pa3oBaTEIbHOM OpraHu3alu B TOPSIKE,
OMpeEIsIEMOM YCTaBOM;

y4acTBOBaTh B COOTBETCTBUM C 3aKOHoJaTeldbcTBOM Pd B  pabote
OMOJIMOTEUHBIX ACCOIUAIIUNA U COIO30B.

7.2. PaboTHUKYN OMOIMOTEK 00S3aHbI:

00ecreynuTh TOJIb30BaTeNIIM BO3MOXKHOCTh pabOThl C HH(POPMAIMOHHBIMU
pecypcaMu OMOIMOTEKH;

uH(GOPMUPOBATh TMOJIB30BATENCH O BHAAX MPEAOCTABISIEMbIX OHMOIMOTEKON
YCIyT;

OCYIIECTBIISITh IJIAHOBBIE M BHEIUIAHOBBIE MPOBEPKH OmOIMoTeyHOTO (hOHIA,
PETYJISAPHO OCYIIECTBIISATH MPOBEPKY OMOIMOTeYHOrO (hoHIA 0Opa30BaTEIHLHON
OpraHU3alMH HA TIPEAMET HAIUYHUS B HEM JJOKYMEHTOB, BKJIIF0OUeHHBIX B DCOM;
o0ecnevnTh HayYHYI0 OpTaHK3alnio0 (POHOB U KaTajoros;

dbopmupoBaTh (GOHABI B COOTBETCTBUU C YTBEPKICHHBIMH (ellepaibHbIMU
NEepPEeUHSIMH YYeOHBIX M3JaHUM, OCHOBHBIMU 00pa30BaTEIbHBIMU MPOTPaMMaMU
o0pa3oBaTeNnbHON OpraHu3allii, WHTEpPecamMH, MOTPEOHOCTSIMU M 3alpocaMu
BCEX KAaTETOpU MOJIb30BaTEIICH;

COBEPILIEHCTBOBATh HMH(OpMaAMOHHO-OMOIHOrpaguiyeckoe U OHOIUOTEUHOE
oOcy>KUBaHUE MOJIb30BaTEIECH;

o0ecreunBaTh COXPAHHOCTh HCIIOJIb30BaHUA HOCUTEIeH WHGOpMALUU, HUX
CUCTEMAaTH3AIIHIO, pa3MEIICHUE U XpPaHCHHE;

o0ecrieunBaTh pPEXUM pabOTBl B COOTBETCTBUM C  MOTPEOHOCTIMHU
MoJb30BaTeNeil u paboToit 00pa3oBaTEILHON OpraHU3allii;

OTYUTHIBATECS B  YCTAHOBICHHOM  TOPAAKE  TEpel  PYKOBOAHUTEIEM
00pa3oBaTeIbHON OpraHU3alUu.

8. [IpaBa 1 00s3aHHOCTH TOJIb30BaTENCH OMOINOTEKU

8.1. [Tonp3zoBaTenu OUOIMOTEKH UMEIOT MTPaBO:

noJiy4ath TMOJHYKO HWHQOpMmanuioo o coctaBe OubnnoreyHoro ¢GoHza,
UH(OPMAITMOHHBIX PEeCypcax U MPeIOCTaBIsAEMbIX OMOIMOTEKON yCayrax;
MOJIb30BAThCS CIIPABOYHO-OMOIHMOTrpadhuueCKUM anmapaTomM OMOINOTEKY;
MOJIy4aTh KOHCYJITAIlMOHHYIO TIOMOIIL B TOWUCKE M BBIOOPE HCTOYHHKOB
uHbopMaIny;

MoJIy4yaTh BO BPEMEHHOE MOJIb30BaHWE Ha aO0OHEMEHTE M B UYWTAIBHOM 3alie
MeYaTHbIC W3JIaHWA, ayJUOBU3YyaJbHBIC JAOKYMEHTHI H JAPYTHE HWCTOYHHKHU
uH(popmanuu;

MPOJJIEBATh CPOK IMOJIb30BAHUS JOKYMEHTAMU;

MOJTy4aTh TEMaTHUYECKHE, dakrorpaduueckue, YTOUYHSOIIIHEC u
oubnorpaduueckue CripaBKy Ha OCHOBE (PoH1a OUOTNOTEKH;

NOJIy4aTh KOHCYJbTAlMOHHYIO TIOMOIb B paboTe ¢ wuHbopmalmeil mnpu
MOJIb30BAHUU AJICKTPOHHBIM M HHBIM 000PYI0BAaHUEM;

y4acTBOBAaTh B MEPOIPHUATHUAX, IPOBOAUMBIX OHOIUOTEKOM.

8.2. [Tonp3oBaTenu OUOIMOTEKU OOS3aHBI:

coO01aTh TIpaBuJa MOJb30BaHMs OUOIMOTEKOIM;



OepeXHO OTHOCHUTHCS K MPOM3BEICHUSIM TiedyaTd (HE BBIPHIBaTh, HE 3aru0aTh
CTpaHUIl, HE JeNlaTh B KHUTAX MOJYEPKUBAHUI, TTOMETOK), HHBIM JOKYMEHTaM
Ha pa3IUIHBIX HOCHUTEISX, 000PYA0BaHUIO, MHBEHTAPIO;

NOJJICPKUBATh TOPSAJOK PACCTAHOBKH JIOKYMEHTOB B OTKPBITOM JIOCTYIIE
OMOIMOTEKH, PACTIONIOKECHHS KApTOUEK B KaTajloraXx U KapTOTEKax;
MIOJIb30BaTHCS [IEHHBIMU U CIIPABOYHBIMU JJOKYMEHTAMHU TOJILKO B MOMEIIECHUHU
OMOINOTEKY;

yOemuThCsl TPU TOMYYEHWH JOKYMEHTOB B OTCYTCTBUU JAC(PEKTOB, a TMPHU
oOHapyxeHHH TpouHPOpMHUpPOBaTH 00 d3TOM paboTHHKA OHOIMOTEKH.
OTBETCTBEHHOCTH 3a 0OHAPYKEHHBIC Me(DEKTH B CTABAEMBIX TOKYMEHTaX HECET
MOCJICTHUMN TT0JIH30BATENb;

pPACIUCHIBATBCS B UYUTATEIBCKOM (OpMYNSipe 3a KaXKIbld TOJYYCHHBIN
JOKYMEHT (HMCKIIoueHue: ody4daromuecs: 1—4-x Ki1accoB);

BO3BpaIIaTh JOKYMEHTHI B OMOIMOTEKY B yCTAHOBJICHHBIE CPOKH;

3aMEHSTh JOKYMEHTHl OMOJMOTEKHM B cllydae WX YTpaTbl WIM TOPYH UM
PaBHOIIEHHBIMHU JIUOO KOMIICHCHUPOBATh yIIepO B pa3Mepe, YCTaHOBICHHOM
IpaBUJIaMH MOJB30BaHMS OUOINOTEKOMH;

MOJIHOCTBIO PACCUUTATHCS C OUOIMOTEKOM MO UCTEYECHUU CPOKA OOyUEHUS WU
paboThI B 00111€00pa30BaTEILHOM YUPEKICHUU.
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Ne ®. U. O yuurens Jarta I[Hoanuce
I/T1 03HAKOMJICHUS
1 ['pummnaa Banentuna 30.08.2022
BrnagumuposHa

2 ITonmurosa I"'anuna 30.08.2022
PomanoBna

3 Jurosen TaTbsHa 30.08.2022
BrnagumuposHa

4 ITonurosa I'anuna 30.08.2022
PomanoBHa

5 CynkoBa CBeTiaHa 30.08.2022
BacunneBHa

6 [TactyxoB AHnpen 30.08.2022
BstuecnaBoBuu

7 baenngaes Koncrantun 30.08.2022
Bukroposnu

8 3BoHoBa Onbra AHaTOJILEBHA 30.08.2022

9 [ITanTyeBa TaTpsaHa 30.08.2022
MuxaiinoBHa

10 | PrrukoBa ExaTepuna 30.08.2022
MuxaiinoBHa

11 | AMOyprieBa AHHa 30.08.2022
BrnagumuposHa

12 | [TankpaTtoBa Hatanus 30.08.2022
OnerosHa

13 ManeeBa Kcennst BacuibeBHa 30.08.2022

14 | O6oeBa Okcana CemeHOBHA 30.08.2022

15

16

17

18

19

20

21

22

23

24

25

26

27
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