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IHoJi0:xxeHue
0 3a11MTe, XPaHeHNH, 00padoTKe U Mepegaye
MEePCOHAIBHBIX IaHHBIX PA0OTHHKOB
MOY UPMO «boasmerosoycranenckas OOI».



IHonoxenue
0 3alUTe, XpPaHeHUH, 00padoTKe U mepegaye
NEePCOHATBbHBIX JAHHBIX PA0OTHUKOB
MOY UPMO «boabmierosoyctunenckas OOILL».

Hacrosimiee [lonoxxenne pa3paboTaHo B COOTBETCTBUU cO CT. 24 KoHcTUTymMu
P® ot 12.12.1993r. (c u3BMeHEHUsIMU U JOTNOJHEHHUAMH), [ park1aHcKuM Kojiexkcom PD
oT 26.01.1996r. Ne 14-®3 (¢ u3aMeHeHUsIMU U AONIONHEHUSIMU), TpynoBeiM Kogexkcom
ot 30.12.2001t. Ne 197-@3, dhenepanbapiMu 3akoHamMu oT 27.07.2006r. Ne 149-D3
«O6 nndopmaruu, HGOPMAITMOHHBIX TEXHOJIOTHSIX U O 3alTUTe HHHOPMAIIHI, OT
27.07.2006r. Ne 152-@3 «O nepCcoOHAIBHBIX TaHHBIX).

Hacrosimiee [lonoxxenue pacnpocTpaHsieTcsi Ha BCEX COTPYIHUKOB, U BCE
PaOOTHUKH JTOJHKHBI OBITh 03HAKOMIIEHHI ¢ 3TUM [lo0KeHrneM 1o pociuch.

1. OO0mue MoJI0KeHUs!

1.1.  IlepcoHanbHble 1aHHbIE paOOTHUKA - HH(OPMALHS, HEOOX0aUMas
paboToAATEIIO B CBSA3H C YCTAHOBJIIEHHEM TPYAOBBIX OTHOIIEHHUI U Kacaromascs
KOHKpETHOTO padoTHUKa. OHM BKJIIOYAIOT B ce0si: onmo3HaBaTeabHbIe JaHHbie (OO,
JaTa ¥ MECTO POXKIEHUS, TpyaoBas Ouorpadus paboTHuka, hakTel Onorpadpun);
JUYHBIC XapaKTEPUCTUKHU paOOTHHUKA (TPaXTaHCTBO, HAJTUYKHE HAYYHBIX TPYIOB,
U300pETEHU U T.J1.); CBEICHUS O CEMEUHOM IOJI0KEHUH; COCTABE CEMbU; COIIMAIEHOM
MOJIO’KEHUH; CITY>KEOHOM TOJI0KEHUH;, HaBbIKaxX; O (hruHAHCOBOM MosiokeHnu. K
MPEIOCTABIIIEMBIM IIEPCOHATLHBIM JAaHHBIM paOOTHHUKA OTHOCUTCS MH(pOpMAIHS,
coJieprKaIasics B TPyI0BOM KHIDKKE, B CTPAaXOBOM CBUJIETEIILCTBE TOCYIAPCTBEHHOTO
MIEHCUOHHOTr0 CTpaxoBaHus; nH(Mopmaus 00 00pa3oBaHNM, KBATU(PUKALIIH;
uHpOpMaIus MEAULIMHCKOTO XapakTepa; HH(popmalys B JOKyMEHTaX BOUHCKOTO
ydyeTa U B IpYruX JOKYMEHTaX, KOTOpPbIE COJIEpKaT JaHHbIE, HEOOXOIUMBbIE
paboTOIATEINIO B CBSI3U C TPYAOBBIMU OTHOIICHUSIMH.

1.2.  OG6paboTka MepCOHATBHBIX JAHHBIX PAOOTHHUKA OCYIIECTBIISIETCS B LIETSIX
oOecrieueHus coOJII0IeHNs 3aKOHOB U IPYTUX HOPMATHUBHO-TIPABOBBIX aKTOB.

1.3. Pabortomarens BIpaBe MpoBEPATH MEPCOHANBHBIC TAHHBIE PAOOTHUKOB C ENTBIO
dbopmMupoBaHUs KaJIpOBOTO pe3epBa.

1.4.  Ilpu npueme Ha pabOTy, 3aKJIFOUEHUU TPYIOBOTO JIOTOBOPA, 3aIIOJTHEHUH
AHKETHBIX JIAaHHBIX pad0TOAaTENh HE UMEET MPABO MOJydaTh U 00001IaTh
UH()OPMAITHIO O PETUTHO3HBIX, TIOJUTUYECKUX U IPYTUX YOCKICHUSIX PAOOTHHKA.
1.5.  Bce nepcoHanbHble JaHHbIE paOOTHUKA PabOTOAATENb MOTYYaeT TOIBKO OT
HEro caMoro.

1.6. PabGoronarens monyyaet u 00pabaThIBacT JaHHBIE O YACTHOW KU3HU
pabOTHHKA TOJBKO C €r0 MUCbMEHHOTO COTJIACHS.



1.7.  Paboromarens coobmaer pabOTHUKY TENH, MPEANOI0KATEIbHBIE UCTOUHUKH,
CIIOCOOBI MOTYYEHHUS IEPCOHATBHBIX TAHHBIX, XapaKTep MePCOHATBHBIX TAHHBIX U
MOCJIE/ICTBHSI OTKa3a paOOTHUKA JaTh MMChbMEHHOE COIJIaACHEe Ha UX TIOJyYCHHE.

1.8. Tlonydarb nepcoHanbHbIC JaHHBIE PAOOTHUKOB HA OCHOBAHUHU 3aKOHA MOTYT:
HajoroBble opranbl, [lencuonnslit pora PO, ®onn conpanbHoro crpaxoBanus Pd,
®denepanpHas HHCIIEKIUS TpyAa. Mcoap30BaHNe MepCOHANbHBIX TaHHBIX pA0OTHHUKA
JIOITYCTUMO TOJIBKO B COOTBETCTBUU C IEJSIMH, ONPEACIMBIIUMU UX TOJIyYECHHE.
[lepenaya nmepcoHaAIBHBIX TaHHBIX PAOOTHHKA BO3MOXKHA TOJBKO C COrIacus
paboTHHKA, €CITU HHOE HE MPEAYCMOTPEHO 3aKOHOAATEIHCTBOM.

1.9. Paboromarenp uMeeT MpaBo coOOMpaTh MEPCOHATHHYIO HH(GOPMAIIHIO,
coJiepKallyrocs B TOKYMEHTaX, MPeOCTaBICHHBIX pa0OTHUKOM IIPU MpUEMe Ha
paoory.

1.10. PaGoronaTens MPOU3BOIUT pacueT U BIIUIATY HAJIOTOB 32 PAOOTHUKA ITyTEM
ylepKaHus UX U3 3apab0THOM TUIaThI, pabOTOJATEIh UMEET MPABO COOUPATH
npenycmorperHsle Hanoroseim Konmekcom PO cBeneHust 0 HalnOrominaTenbIiuke.
1.11. Jlannoe [lonoxeHue npenoTBpamiacT HECAHKIMOHUPOBAHHBIN JOCTYI K
nH(popmaIuu, ee TPOTUBOIPABHOE KOMMUPOBAHUE, HICKAKEHUE, UCTI0JIb30BAHKE
MPEAHAMEPEHHOTO PACIPOCTPaHEHUSI HEAOCTOBEPHON HH(POPMAaLIUU, UCTIOJIH30BAHUE
uH(GOpMAIUHU B IPECTYITHBIX U KOPBICTHBIX LIETISX.

2. Ilopsinok XpaHeHMsl, HCIIOJIb30BAHUS U NepeJavyu MePCOHAJBHBIX JAHHBIX
padoTHuKA

XpaHeHne MePCOHANBHBIX JaHHBIX TOJDKHO MCKITIOYATh UX YTPaTy WIN UX
HEIPaBUIIbHOE HCIOJIb30BAHKE.

2.1. XpaHnenue, BbIJa4a TPYAOBBIX KHIDKEK (AyOIHMKATHI TPYAOBBIX KHUKEK);
XpaHEHUE JIMYHBIX JIe]1 pAOOTHUKOB M UHBIX JJOKYMEHTOB, OTPaXKarolInx
NepCcOoHAJIbHbIE JaHHbIe PA0OTHHUKA, BO3JIAralOTCsl HA PYKOBOAMUTEIS,
JeJIONPON3BOAUTENS U pAOOTHUKOB OyXrairepuu (CHUCOK JIHI YTBEPKIAACTCS
NPUKA30M 110 LIKO0JIe).

2.2. llepcoHanbHble JaHHBIE PAOOTHUKOB BMECTE C HEOOXOAMMBIMU TOKYMEHTAMH
OCTaIOTCsl y paboToAaresis Wiy JIMLA, OTBETCTBEHHOTO 3a 0(hOpMIIEHHE ITpUEMa U
XpaHEHUs JINYHBIX JIe] COTPYAHUKOB. [{opsAI0oK XpaHEHHS TPYJOBBIX KHIKEK
yCTaHOBJIEH MHCTpyKIMEN 110 3aII0JIHEHUIO TPYIOBBIX KHUKEK.

2.3. Pabotonmarens oOecrieunBaeT XpaHEHHUE MMEPBUYHBIX JJOKYMEHTOB, CBSI3AHHBIX C
00pabOTKOM JOKYMEHTAIUH 110 YYETY TpyZa, KaJpoB U OIIAThl TPyAa B OpraHU3aluu.
B Gyxrantepun XpaHsATCcs JOKYMEHTBI IO YUETy UCIIOJIb30BaHUs pabovyero BpeMeHH U
pPacyeToB ¢ MEPCOHAJIOM 1O OIIaTe Tpyaa.

2.4. Ilpu nepenaye nepcoHaIbHBIX JaHHBIX PaOOTHUKA pabOTOAATEND JIOJKEH
co0JIroAaTh CIAeAYIOIUe TPEOOBAHNS:



2.4.1. He coo0maTh NepCcoHANBHBIC JaHHBIC PAOOTHHUKA TPEThEH CTOpPOHE Oe3
MUCBMEHHOTO COTIacksi pabOTHHUKA, 32 UCKIIIOYEHHEM CITy4yaeB, KOTa 3TO
HEOOXO0IMMO B LEJSIX MPEIYNPEKACHUS YTPO3bl )KU3HU U 310pOBbI0 pabOTHHUKA, a
TaK)Ke B CITy4dasX, yCTAaHOBJIEHHBIX (DellepaibHbIM 3aKOHOM;

2.4.2. He coo0maTh nepcoHaabHbIe JaHHBIE paOOTHUKA B KOMMEPYECKUX IeIIIX 0e3
€ro MUCbMEHHOTO COTJIACHSI.

2.4.3. llpenynpeauTs Juil, TOJIY4arONINX MIEPCOHANIbHBIC JaHHbIE PAaOOTHUKA, O TOM,
YTO 3T JAHHBIE MOTYT OBITh UCTIOIB30BAHBI JIUIIIb B LENSIX, A KOTOPBIX OHU
COOOIILIEHBI, U TPEOOBATH OT ATUX JIUI] MOATBEPKACHUS TOTO, YTO ATO MPABHUIIO
coOmroeHo. Jluna, nonyvaromue nepcoHalbHbIE TaHHbIE paOOTHHKA, 00s3aHbI
COOJII0/IaTh PEXKUM CEKPETHOCTHU (KOH(MUIEHIIMATBLHOCTH). JlaHHOE MOJI0XKEHUE He
pacnpocTpaHsieTcs Ha 0OMEH MepCOHANIbHBIMU JAHHBIMU paO0OTHUKOB B MOPSIJIKE,
YCTaHOBJIEHHOM (beiepaibHbIMU 3aKOHAMU;

2.4.4. PazpemiaTh IOCTYI K IEPCOHATBHBIM JAHHBIM PAaOOTHUKOB TOJBKO CIIELIUATIBHO
YIOJHOMOYEHHBIM JIUIaM, TIPU 3TOM YKa3aHHbBIE JIMIIA JOJDKHBI HIMETh MTPaBo
MOJTy4aTh TOJIBKO T€ MEPCOHATIbHBIC JaHHBIE pA0OTHUKA, KOTOPBIE HEOOXOAMUMBI IS
BBITIOJTHCHHSI KOHKPETHBIX ()YHKIIHIA;,

2.4.5. TlepenaBaTh mepcoHaIbHBIC JAHHBIE pAOOTHUKA MIPEICTABUTEISIM PAOOTHUKOB
B nopsiake, ycraHoBieHHOM TK P®, u orpannuuBaTh 3Ty HH()OpPMALIUIO TOJIBKO TEMU
EPCOHAIbHBIMU JJAaHHBIMUA PAa0OTHHUKA, KOTOPbIE HEOOXOAUMBI JIJIs1 BBIITOJIHEHUS
yKa3aHHBIMH MPEJCTABUTEIAMU UX QPYHKITUH.

2.5. Tlepenaua mepcoHAIBHBIX JAaHHBIX paOOTHUKA B TIPE/EIax OpTaHU3allHu:
2.5.1. PaGotonatens mpeaocTaBisieT HHPOPMAIUIO U MHBIE CBEICHUS, HEOOXOANMBIE
TS TIPOBEPKU MTPABUIILHOCTH MCYUCIICHUS U YIUIATHl HAJIOTOB, 0053aTEIbHBIX
MJIaTeXel B roCyJapCTBEHHYIO OI0/IKETHYIO CUCTEMY; TOKYMEHTHI O
JIaTEKECITOCOOHOCTH; CBEJICHHS O YMCIIEHHOCTH, COCTaBe pabOTaIOIINX, 3apab0THOM
IUIaTe U YCJIOBUSIX TPYJA, O HATUYUHM CBOOOAHBIX pad0YUX MECT; JOKYMEHTHI 00
OIlJIaTe HAJIOTOB M0 TPeOOBaHUIO OPTaHOB BJIACTH YIIPABJICHUS, TPABOOXPAHUTEIbHBIX
OpraHoB, IOPUINYECKUX JIUII, UMEIOIIUX Ha 3TO MPaBO.

2.5.2. TlpenocraBnsiemast HHPOpPMAIUSI MOXET ObITh YCTHOW WIJIM MUCHMEHHOM, BO
BTOPOM CITy4dae — 3aBepeHa MeuaThio U TOJMUCIMH OMPEIeICHHBIX JIHII.

3. O6s3aHHOCTH Pad0TOAATE/ISl 10 XPAHEHUIO U 3AIIUTE MEPCOHATBLHBIX JAHHBIX
padoTHuKA

3.1. PabGoromarens obecreunBaeT 3alIUTy IEPCOHATBHBIX JAHHBIX PAOOTHUKA OT
HEMPaBOMEPHOTO UX MCIOJb30BaHUS WM YTPATHI 32 CYET COOCTBEHHBIX CPEJICTB B
TIOPSIJIKE, YCTAaHOBJICHHOM (hellepabHBIM 3aKOHOM.



3.2. Paboromarens 3HAKOMHUT paOOTHUKA MOJI POCIIUCH CO BCEMU BHYTPECHHUMHU
JOKYMEHTaMHU, KacarolIMMHCS MOpsIKa 00pabOoTKU, Iepeaun MePCOHANbHBIX JaHHBIX
pabOTHUKOB, O TIpaBaxX W 0OSI3aHHOCTSX B 3TOW 00JIaCTH.

3.3. Paboromarens obecrneunBaeT JOCTYI K IEPCOHATBHBIM JaHHBIM PaOOTHHUKA
TOJIBKO YIIOJTHOMOYEHHBIM JIUIIAM.

3.5. PykoBomutens 3akperusiet B [Ipukasze nmo YupexneHuro pacnpeaencHue
o0s13aHHOCTEH 110 00paboTKe MEePCOHATBLHBIX TaHHBIX.

3.6. 3ampemiaercsa oOpaboTka HHGOPMAIIUU B MPUCYTCTBUM WHBIX JIUL, KPOME
MMEIOIIUX MTPABO JOCTYTA K MEPCOHAIBHBIM JaHHBIM paboTHUKA. PykoBoauTeb
XpaHUT TOKYMEHTHI (TPYI0BbIe KHUKKHU B celi(e); peKoMeHayeTcs mpu o0paboTke
JaHHBIX C MOMOIIbIO KOMIIBIOTEPA 3aKPBIBATh MaposieM (Hailiibl, UMEIOIINe
HepCOHAJbHbIC JaHHbIE.

4. IlpaBa pal0OTHUKOB Ha 3aIIUTY MEPCOHAJbHBIX JAHHBIX

4.1. CornacHo cT.89 TK P® paboTHUKM UMEIOT MPABO Ha:

4.1.1. Tlonnyro uHpopmaluio 00 UX NEPCOHATBHBIX JAaHHBIX U 00pabOTKE ATUX
JAHHBIX;

4.1.2. CBoOOmHBIN OECIIATHBIA TOCTYIT K CBOMM IEPCOHANTBHBIM JTAHHBIM, BKITIOYAs
IIpaBO Ha MOJIyYEHUE KOMUH JIF0O0M 3amucH, coaeprKaiieil nepcoHanbHbIe JaHHBIC
paboOTHUKA, 32 UCKITIOUEHUEM CITy4aeB, MPEAYCMOTPEHHBIX (efepaibHbIM 3aKOHOM;
4.1.3. OmpeneneHne CBOUX MPEACTABUTENCH TS 3aIIUThI CBOMX MEPCOHATBHBIX
JAHHBIX;

4.1.4. JlocTyn K OTHOCSIIMMCS K HUM MEIUIIMHCKUM JaHHBIM C TIOMOIIBIO
MEJIUIIMHCKOTO CTEIUaINCTa M0 UX BLIOOPY;

4.1.5. TpeboBanue 00 UCKIIOUYEHUN WM UCTIPABICHUH HEBEPHBIX WJIM HEMOJIHBIX
MEPCOHATBHBIX JAHHBIX, a TAKKE TAHHBIX, 00pa00TaHHBIX C HAPYIICHHEM TpeOOBaHUMN
TK P®. IIpu otkaze paboTonaresnss UCKIIOUYNTh WU UCIIPABUTH MEPCOHATBHBIC
JaHHBIE PaOOTHHKA OH UMEET MPABO 3asBUTh B MUCbMEHHOU (opMe pabOTOIATEIIO O
CBOEM HECOTJIaCUHU C COOTBETCTBYIOIIUM OOOCHOBAaHHUEM TAKOTO HECOTJIacusl.
[TepcoHanbHble JaHHBIE OIIEHOYHOTO XapaKkTepa paOOTHUK UMEET MPaBO JOMOJIHUTh
3asIBJICHHEM, BBIPAKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PEHHS;

4.1.6. TpeboBanue 00 U3BeIICHUU pabOTOIATEIEM BCEX JIMII, KOTOPHIM paHHEee ObLIN
COOOIIICHBI HEBEPHBIEC WIIW HETIOJTHBIC TIEPCOHANILHBIEC IaHHbIE pa0OTHUKA, 000 BCEX
MIPOU3BEACHHBIX B HUX UCKIIIOUCHUSIX, UICIIPABJICHUSAX WU JOTMOJHEHHUSIX;

4.1.7. PaboTHHUKHU JOJKHBI OBITh O3HAKOMIICHBI IO POCIIHCH C HACTOSIITUM
[Tonoxxenuem. 4.1.8. OO6>xasioBaHUE B Cy/1 JIFOOBIX HETIPABOMEPHBIX JACUCTBUN WIIH
Oe3neiicTBUs paboToIaTess Mpyu 00pabOTKE U 3alUTE €T MEPCOHATBHBIX JAHHBIX.



5. OTBeTCTBEHHOCTH PadoTOAATENSA U JIUILI, OCYIIECTBJISIIOIIUX PadoTy ¢
NMePCOHATbHBIMU JAHHBIMU

5.1. PaboTtHuk 00s13aH:

- 3Hatb [lepeuenb cBeneHuit KoHpUaeHIMaIbHOTO XapakTepa B MOY MPMO
«bonpmeronoycraenckass OOILL.

- XpaHWUTbH B TallHE U3BECTHBIC €My KOH(HICHIIUANbHBIE CBEICHUS, THPOPMUPOBATH
PYKOBOAMTENS O (paKTax HapyIICHUs MOPsAIKa oOpalieHus: ¢ KOHPHUICHIIUATbHBIMU
CBEJICHUSIMU, O CTABIIMX €My U3BECTHBIM MOMBITKAX HECAHKIIMOHUPOBAHHOIO JIOCTYIIA
K uHpOpMaIUK;

- coOJro1aTh MpaBuJia MOJb30BaHUs JOKYMEHTAMHU, MOPSII0K UX y4eTa U XpaHEHUs,
o0ecrneunBath B Mpoliecce paboThl COXpPaHHOCTh HH(OPMALIUH, COACPKAIICHCA B HUX
OT MOCTOPOHHUX JINII;

- 3HAKOMUTKCS TOJIBKO C TEMU CIY>KEOHBIMH JIOKYMEHTAMU, K KOTOPBIM MOTY4YeH
JOCTYII B CUJIY UCIIOJIHEHUS CBOUX CITY’KEOHBIX 00513aHHOCTEH.

5.2 Jluua, BUHOBHBIC B HAPYIICHUN HOPM, PETYIHPYIOMINX NOTyYeHUE, 00paboTKy U
3aIUTy NEPCOHANBHBIX JAaHHBIX PAOOTHUKA, HECYT AUCHUIUITMHAPHYIO,
aJIMMHHACTPATUBHYIO, TPAXKIaHCKO-TIPAaBOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTD B
COOTBETCTBUHM C (peiepabHBIMU 3aKOHAMHU.

5.3. K coTpynHuKy, OTBETCTBEHHOMY 32 XpaHEHHE MEPCOHAIbHON HHPOpMaAIUU
pabOTHUKOB, pabOTOAATEINb BIPAaBE MPUMEHUTH OJHO U3 TUCHUTIITHHAPHBIX
B3bICKaHUH, npeaycMoTpeHHbIX cT. 192 TK PO, a umenHo: 3amevanue, BHITOBOP,
yBoJibHEHUE. K IuCIUTIMHAPHONW OTBETCTBEHHOCTH MPUBJIEKAIOTCS TOJIBKO T
pabOTHUKH, KOTOPBIE TI0 YCTIOBHUSIM CBOUX TPYIOBBIX JOTOBOPOB 00s3aHBI COOMIOAATH
npaBuiia padOTHI C IEPCOHATBHBIMU JTAHHBIMH.

5.4. Pabotomatens BIIpaBe pacTOPTHYTh TPYAOBOM TOTOBOP MO CBOCH MHUIIUATURE
IIPY pa3rialleHUH OXPaHSIeMOU 3aKOHOM TalHbI, CTaBIIEH N3BECTHON paOOTHUKY B
CBSI3M C UCIIOJTHEHUEM UM TPYAOBBIX 00sI3aHHOCTEH.

6. 3akiaouenue.

6.1. Cpok neticTBus mosoxenus 10 1 centsops 2022 rona.



